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Pabouas mporpamma I'MA «IloaroroBka K c¢aave M c¢aa4da rocyIapCcrBeHHOro
IK3aMeHa» Ui o0ydarommxcs Mo HanpasieHHio noAarotoBkd 46.03.02 JlokymeHTtoBeneHue u
apxuBosegenue ([Tpodpune noaroToBku: JIOKyMeHTOBE/ICHHE ¥ apXHBOBEICHHE), COCTAB/IEHA Ha
ocHOBaHMH DelepalIbHOrO rOCyAapCTBEHHOTO 00pa30BaTENBHOIO CTaHJapTa  BBICIIETO
oOpazoBaHusi — OakajiaBpuar 1o HampapieHHI0 noarotoBku 46.03.02 JlokymeHTOBeneHHE U
apXUBOBEJCHHE, YTBEP)KIEHHOrO MPHUKa30M MUHHCTEPCTBA HAyKH M BBICIIEro oOpa3oBaHus
Poccuiickoit @enepaumu ot 29 oktsadpst 2020 r. Ne 1343 (¢ u3m. u jon.), [Topsjka opranusanuu
¥ OCYyIIeCTBICHHS 00pa30BaTe/IbHON 1eATeIbHOCTH 110 00pa3oBaTebHEIM IPOrpaMMamM BEICIIIETO
ofpazoBaHuss — mporpammaM OakajnaBpuaTa, IporpaMmaM CIEIMalIuTeTa, MporpaMMam
MarucTpaTyphbl, yTBEpXKICHHOTO MPHKa3oM MMUHHUCTEpCTBA HAyKH H BBICHIEr0 00pa3oBaHus
Poccuiickoit ®eneparuu ot 06 anpenst 2021 r. Ne 245 (¢ u3M. U 1011.), B COOTBETCTBUH C yUeOHBIM
1aHoM, yTBepKaAeHHBIM YueHbiM coBeToM PI'BOY BO «/lonl'Y» nis mabopa 2024 rona.

Pa3pabotuuku:
npodeccop kadeapbl HHPOPMALMOHHBIX CHCTEM
yIpaBJI€HHs, J-p IKOH. HayK, IOLEHT W H. 111. TlonomapeHnko

noueHt kadeapsl HHOOPMALMOHHBIX CHCTEM
yIIpaB/IeHHs, KaH/l. 9KOH. HayK, JOLEHT H. E. Mamenko

PaGouas mnporpamma omoOpeHa Ha 3acefjaHuM Kadeapsl HHPOPMALMOHHBIX CHCTEM
yIpaBJIeHUs.
[Tpotokon ot 22.03.2024 r. Ne 6a

3aBenyromuii kKapeapoii W H. I1I. ITonomapeHko
COI'JTACOBAHO:
JexaH daxynbreTa MaTeMaTUKH U

UH(OOPMAMOHHBIX TEXHOIOTHI
28.03.2024 r.

H. A. MouceeHko

VuebHo-MeToiuuecKasi KOMUCCHs (aKyIbTeTa MaTeMaTHKH U HH(MOPMAIIMOHHBIX TEXHOJIOTHIA.

ITpotokon ot 27.03.2024 r. Ne 7.

[Mpencenarens W JI. Y. CensikoBa
PyKoBOAUTENH OCHOBHOI TPO(ecCHOHATBHOM

o6pa30BaTeIbHOM MPOTrpaMMBI,

J1-p 9KOH. HayK, IOIEHT W H. I11. ITonomapeHKO

26.03.2024 r.
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1. MECTO I'OCYJIAPCTBEHHOM UTOI'OBOM ATTECTAILIMM B CTPYKTYPE
OBPA3OBATEJIBHOU ITPOI' PAMMEBI

I'ocynapcTBenHast utoroBas arrectanus: [loaroToBka k caye u ciaya rocy1apcTBEHHOTO
JK3aMeHa SBJISETCS 4YacThi0O OCHOBHOW TMpodeccHoHaNbHON 00pa30oBaTeNbHON MPOTrpaMMbI
MOATOTOBKH OakaynaBpoB HampasieHus 46.03.02 JlokyMeHTOBeneHHEe W apXWBOBEIICHHE,
OTHOCHTCS K 070Ky «I"0CyapCcTBEHHAs UTOTOBAs ATTECTALIHSI .

B cootBerctBrn ¢ @®I'OC BO no Hanpasnenuto noarotoBku 46.03.02 JlokymeHTOBEe A€HUE
U apXMBOBEJCHHUE M OCHOBHOM 0Opa30BaTEIbHOM TMPOrpPaMMbl  BBICHIETO  0Opa3oBaHUs
HamnpasiieHus noArotoBku 46.03.02 JlokymeHTOBeneHHE U apXuUBOBeleHUEe, ['ocynapcTBeHHas
WTOTOBAs aTTECTAIMs BBICIICTO YICOHOTO 3aBEACHHUS SBIIICTCS 00S3aTEIILHOM U OCYIICCTBIIICTCS
Moclie OCBOEHUsI 00pa30BaTeNbHOM MPOrpaMMEBI B MOJIHOM o0beMe. ['ocynapcTBeHHast UTOTOBast
aTTecTanus OTPOBOJUTCS FOCYJIapCTBEHHOW aTTECTALMOHHOWM KOMHUCCHEW B LEJSAX ONpPEICIICHUS
COOTBETCTBUS YPOBHS MOJArOTOBIEHHOCTH 00YYaIOIerocs K peleHuo npodeccuoHalbHbIX 3a1a4
TpeOOBAaHUSM COOTBETCTBYIOIIETO T'OCYJapCTBEHHOTO OOpPa30BaTEIBPHOIO CTAHJAPTa BBICIIETO
npodeccruoHanbHOrO 00pa3o0BaHMUS.

l'ocynmapctBeHHass wuTOroBasi arrecTtaiys IO HampaBieHHto noarorosku 46.03.02
JIOKyMEHTOBE/ICHHE W apXUBOBEACHUE TMPOBOAUTCS B (GOpME TOCYIapCTBEHHOIO 3K3aMEHa,
TTO3BOJISIFOIIETO BBISIBUTH U OIEHUTh TEOPETUYECKYIO TIOATOTOBKY K PEIICHUIO MPO(EeCCHOHATEHBIX
3a/au.

['ocynapcTBeHHBIN SK3aMEH JOKEH BBIABUTH YPOBEHb TEOPETHUYECKOM IMOJTOTOBKH K
pelieHr0 MpoPEeCCUOHATBHBIX 3aJa4, TOTOBHOCTh K MPOJOJKEHHIO OOYYeHHS MO OCHOBHBIM
0o0pa3oBaTeIbHBIM IpOrpaMMaM  MPO(PECCHOHATBHOTO O00pa30BaHUA C YYETOM OOIIMX
TpeboBanuii, npexycmorpeHHslx PI'OC BO  mno HampaBieHHI0O NOAroToBKH 46.03.02
JloKkyMeHTOBEICHUE U apXUBOBEICHHE.

K cmaue rocymapcTBEHHOro sK3aMeHa JOIMYCKAeTCs JIMIO, YCHEIIHO 3aBEpIIMBILEE B
MOJTHOM O00BEME OCBOCHHE OCHOBHOM 00pa30BaTeNbHON TPOrpPaMMBbI IO HAIpPaBICHUIO
noarotoBku 46.03.02 JlokyMeHTOBEIeHHE U apXUBOBEICHUE B COOTBETCTBUH C yUEOHBIM TJIAHOM,
pa3zpaboTaHHBIM B BhICILIEM YUeOHOM 3aBefieHuH, U TpeboBanusimu GI'OC BO.

2. OIIMCAHUWE T'OCYJIAPCTBEHHO! UTOIOBOM ATTECTALIMU

OO1m1ast XxapaKTepuCTHKA

HanmeHoBaHMe nokazaress 3HaueHHe NoKa3aress
Ha3Banue 00pa3oBaTeIbHON MPOTrpaMMBbI 46.03.02 JlokyMeHTOBEIcHUE U
apxuBoBeacHue (I[Ipoduins moaroToBKU:
JIOKYMEHTOBEICHHE U apXUBOBEICHUE)

[[Indp 1 Ha3BaHUE B COOTBETCTBUU C B3.5.1. IloaroroBka k ciaye u cgada
y4eOHBIM TIJITAHOM rOCYJIaPCTBEHHOTO HK3aMeHa

YacTs 00pa3oBaTeIbHON MPOrpaMMBbl bazoBas yacthb

KonuuectBo 3a4eTHBIX eMUHUL / BCETO YacOB 3/108

Pacnpenenenue 4acoB 1o gopmMam U neprogaM o0yueHHs

OO011e€e KOJIMYECTBO YaCcOB
o) 9) = caMoCTOs-
opMa 21 8 .
> | £ | nexkum- nabopa- | MpaKkTU- | TENbHOU dopma
00y4eHus 2 3 BCETO

S | OHHBIX | TOPHBIX | YECKHUX | pabOTHI + KOHTPOJIS

KOHTPOJIb
QOuHas 8 — — — 108 108 SK3aMEH
3aouHasn 5 9 — — — 108 108 SK3aMEH




3

3. TPEBOBAHUS K TOCY JAPCTBEHHOU NTOTOBOM ATTECTALIMU

['ocynapcTBeHHast UTOroBasi arrecTalysi MPOBOAUTCS B LENAX ONPEACNICHUS] COOTBETCTBUS
pE3yJILTATOB OCBOCHMS OOYYAIOIIMMUCS 0O0pa30BaTEIBHON MPOrpPaMMBI BBICIIETO OOpa30BaHUs
COOTBETCTBYIOIIUM TpPeOOBaHHUSAM TOCYAAPCTBEHHOTO OOpPa30BATEIILHOIO CTaHIApTa BBICIIETO
pohecCHOHANBHOTO 00pa30BaHus MO HampaBieHUIO MmoarotoBku 46.03.02 JlokymeHTOBeCHHE U
apXUBOBEJICHUE.

B xo1e rocynapcTBEeHHON UTOTOBOM aTTECTAIIMK CTYACHT JOJKEH:

— YMETbh CTaBUTh U PEIIaTh HAYYHYIO, HAYyYHO-METOANUECKYI0, M IPAKTHIECKYIO 3a/1a4H,
00OCHOBBIBATh HMX AaKTyallbHOCTb, J[aBaTh HWCTOPUOTPAPUYECKYID U HUCTOYHHKOBEIYECKYIO
XapaKTEPUCTHUKY

— 3HaTh, IMOHMMATh W W3Jaratb NPO(ECCHOHANBHBIE 3aJaud B O0JacCTH HAy4HO-
HCCIIEIOBATEIBLCKOM JIESITEIbHOCTA B COOTBETCTBUM C HampaBiieHHMeM MoArotoBku 46.03.02
JIoKyMEHTOBEICHUE U apXHUBOBEJICHNUE;

— YMETb HCIOJb30BaTh BO3MOXKHOCTH COBPEMEHHBIX METOJOB JTOKYMEHTOBEIUECKUX U
apXMBOBEAUECKHX JJISl peLICHUS PAaKTUYECKUX 3a/1ay;

— TBOPYECKM W KPUTHYECKH OCMBICIHBATh HH(POPMAIMIO ISl PEHICHUS HAy4HO-
HCCIEeIOBATEeNIbCKUX U MPOU3BOJACTBEHHO-TEXHOJIOTHUECKUX 3a7au B chepe nmpodeccuoHaIbHON
NeATeITbHOCTH;

— CaMOCTOSITEIbHO 00padaThiBaTh, HHTEPIPETUPOBATH W TPEICTABIATH PE3YyJIbTATHI
Hay4HO-UCCIIEI0BATENbCKUX PaboT;

— yMeTb paboTaTh C pa3IUYHbIMH BUIaMHU (TUIIAMU) UICTOYHHUKOB;

— YMETh apryMEHTHPOBATH COOCTBEHHYIO MMO3HUITUIO;

— YMETh JIeNaTh CAMOCTOSITEIbHBIC BBIBOABI M O0OOIICHHS,

— HMETh HaBBIKM OUOIHOrpadUyecKoro OIMUCAHUS UCHOJIB3YEMOW JHUTEepaTypel |
HWCTOYHHUKOB.

4. KOMIIETEHIIMY OBYYAIOIIEI'OCS, ®@OPMUPYEMBIE B PE3VIJIBTATE
OCBOEHMA KOMIIOHEHTA OBPA30OBATEJIbHOU ITPOI'PAMMEI, UX NMTHIANKATOPLI
N INTAHUPYEMBIE PE3VIJIbTATBI ObBYUEHUA

VYK-1. Cnoco0OeH oCymIecTBIATh MOMCK, KPUTUYECKHI aHAIW3 U CHUHTE3 HMH(pOpMaluy,
MIPUMEHATHh CUCTEMHBIN MTOAXOJ IJIs1 PEIICHHS TTOCTABICHHBIX 3a71a4

VYK-2. CnocobeH ompenenats Kpyr 3ajad B paMKax MOCTaBICHHOW LeNM W BHIOUpPATh
ONTHMAaJIbHBIC CTIOCOOBI MX PEIICHUS, UCXOAS U3 JCHUCTBYIONINX MPABOBBIX HOPM, UMEIOIIUXCS
pECYpPCOB U OrpaHUYEHUI

YK-3. CriocobeH oCymecTBIATh COIMAIbHOE B3aUMOJICHCTBHE U PEAIM30BBIBATH CBOIO
pOJib B KOMaHe

YK-4. CnocobeH OCyIIECTBIATh JEIOBYI0 KOMMYHHKAIIMIO B YCTHOWM M THUCHMEHHOMN
(hopMax Ha rocyaapcTBeHHOM si3bike Poccuiickoit Denepanny 1 HHOCTPaHHOM(BIX) sI3bIKe(aX)

YK-5. Cnocoben BocnpruHHMATh MEXKYJIBTYPHOE pa3HOOOpa3ne 001IecTBa B COIUAIBHO-
UCTOPUYECKOM, 3TUYECKOM U (PUIO0CO(HCKOM KOHTEKCTAX

YK-6. CnocobeH ympaBisiTh CBOMM BpPEMEHEM, BBICTpaWBaTh M PEaIM30BBIBATH
TPACKTOPHUIO CAMOPA3BUTHS HA OCHOBE MPUHITUIIOB 00pa30BaHUs B TCUCHUE BCEH JKU3HH

YK-7. CiocobeH noaaepxuBaTh T0KHBINA YPOBEHb (DU3NYECKON MTOATOTOBICHHOCTH JIJIsI
o0ecrieueHHs MOTHOLEHHON COIMAIbHON U POPEeCCUOHATBHOMN 1A TEIIbHOCTH

VYK-8. CnocobeHn co3maBaTh W TOJJICPKHBATH B IOBCECIHEBHOW JKM3HHM M B
po(eCCHOHAILHON JeITEeIbHOCTH O€30MacHbIe YCIOBHUS KU3HEACATSILHOCTH /ISl COXpaHEHHUs
MIPUPOIHON cpesibl, 0OecTeyeH sl YCTOMYMBOIO pa3BUTHs 00IECTBA, B TOM YHCIE MIPHU yrpo3e U
BO3HUKHOBEHUH YPE3BBIYANHBIX CUTYAIIUd U BOCHHBIX KOH(DIUKTOB
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YK-9. CnocobeH ucmnoyib3oBaTh 0a30BbIe JAEPEKTOIOTHUCCKUE 3HAHHUS B COIMAIBHOU U
npogeccruoHaNbHON cdepax

YK-10. CriocobeH npuHUMaTh 0OOCHOBAaHHBIC PKOHOMHUYECKHUE PEIICHUS B Pa3IUYHBIX
001acTAX KU3HEACATSILHOCTH

YK-11. Criocoben ¢popMupoBaTh HETEPITUMOE OTHOILIEHUE K TIPOSBICHUSIM YKCTPEMHU3MA,
TEppPOpHU3Ma, KOPPYIIIMOHHOMY IMOBEICHHIO W MPOTHUBOJIEHCTBOBATH UM B MPO(ECCHOHATBHOM
NeSITETbHOCTH

OIIK-1. CriocobGeH mpuMeHsTh Ha 0a30BOM ypOBHE 3HAHHMS HCTOPUYECKHUX HAYK IPH
pelieHnu 3a1a4 B cepe cBoet mpodecCuoHaIbHON AeSITEIbHOCTH;

OIIK-2. Crioco6eH HaXx0AUTh OpraHU3allMOHHO-YIIPaBICHUECKHUE PEIICHUS [IPU PELICHUN
3aza4 B cpepe cBoeil mpodheccnoHanbHOM 1eATeIbHOCTH;

OIIK-3.CriocobeH NpuMeHsTh TEOPETUUSCKUE 3HAHUS JIJIS PEIICHHS TOCTaBICHHBIX 3a]1a4
B 00JIaCTH TOKYMEHTOBEICHUS U apXUBOBEICHHUS,

OIIK-4. CrocobeH NOHMMATh MPUHIUIBI PadOTBl COBPEMEHHBIX HH()OPMAITMOHHBIX
TEXHOJIOTHI U UCTIONIL30BaTh UX JUIS PEIICHUs 3a/1a4 MPo(ecCHOHATBHON AeITeTbHOCTH;

OIIK-5. Crioco6eH caMOoCTOSTENIbHO paboTaTh C pa3IMuyHbIMH UCTOYHUKAMU UH(pOpMaLuu
U TOPUMEHSATb OCHOBBI HMH()OPMAIIMOHHO-aHAUTUYECKOW JESITEIBHOCTH IPU  PEIICHUH
npodeccruoHanbHbIX 3aa4.

IIK-1. CnocobeH  OCyWIECTBIATh  OpPraHU3alMOHHOE,  JIOKYMEHTAllMOHHOE U
“H(pOpMaAIMOHHOE 00EeCIIeYeHUE ACITEIPHOCTH PYKOBOIUTESI OpTraHU3aIlIH;

I1IK-2. Cnoco6en ocymiecTBiIsATh UHHOPMALIMOHHO-aHATTUTUYECKYI0 U OpraHU3alluOHHO-
aJIMUHHUCTPATUBHYIO MOJIEPKKY AESTENbHOCTH OpraHU3aluy;

I1K-3. CriocobeH opraHu30BBIBaTH M OCYLIECTBIATH JOKYMEHTAIL[HOHHOE oOecreyeHue
YIPABJIEHUS OpraHU3aLMEH;

ITK-4. Cnoco0OeH ocyecTBIATh PYKOBOJICTBO MOPA3/ICII€HUEM apXUBa;

[IK-5. CnocobeHn  oCymIeCTBISTh  aJIMHUHUCTPUPOBAHME U  OPraHU30BBIBATH
JOKYMEHTallMOHHOE o0ecrieueHre paboThl C IIEPCOHANIOM;

[IK-6. CmocobeH oOpraHuW30BBIBATH COMPOBOXKACHHE HHU(PpPOBON TpaHchopmauu
JIOKYMEHTHPOBAHHBIX C(ep AesITeTbHOCTH OPraHu3aIUH.

5. KPUTEPUU OLIEHKU PE3VJIbTATOB CJJAYU 'OCYJAPCTBEHHOI'O
OK3AMEHA

Tabmmma 5.1. — Kputepuu OlleHKH pPe3yJIbTaTOB CAAa4H TOCYIapCTBEHHOT'O dK3aMeHa

Ouenka no
HOMMHAJIbLHOM Kpurtepumn oueHkn pe3yJbTATOB CIa4U rOCy1apCTBEHHOI0 3K3aMeHa
mKaJe
OTiinyHO Pesynprar 00yueHHMA TOKa3BIBAaeT, YTO BBIMYCKHHUK CHOCOOEH HCIOJB30BaTh

CBEJICHUS U3 PA3JIMYHBIX UICTOYHUKOB JIsl yCIIEITHOTO UCCIICOBAaHUS U TIOUCKa
peueHuii B HECTAaHAAPTHBIX IPAKTHKO-OPUEHTHPOBAHHBIX  CUTYyalUsX.
OO0yuaromuiics MOKa3bIBaeT BHICOKUI YPOBEHD TEOPETUIECKHUX U MPAKTUIESCKAX
3HaHWM, BUIUT MEXIAUCIHMIUIMHApPHBIC CBs3H. IIpodeccronanbHo, rpamMoTHO,
MOCTIEIOBATENIbHO, XOPOIIMM SI3BIKOM H3JIaraeT Marepuai, (opMyIupyeT
BbIBOJbI. Ha BOIIPOCHI WICHOB KOMUCCHUHN OTBEYACT KPATKO, ApryYMCHTHPOBAHO,
YBEpPEHHO, TO cymiecTBy. JIOCTHUTHYTHII ypOBEHb OIICHKH PE3yJIbTaTOB
00yueHHs 10 HAPaBJICHHIO IIOATOTOBKH SIBIISIETCS OCHOBOH /17151 pOPMHUPOBAHHS
KOMITETEHITHH, COOTBeTCTBYIONX TpeboBannsmM ©I'OC BO.

Xopomuro Pesynprar 0OydeHHWs TOKa3bIBAET, YTO BBIIMYCKHUK IPOJIEMOHCTPHUPOBAT
pe3ynbTaT Ha YPOBHE OCO3HAHHOTO BIAJEHHUS Y4YeOHBIM MaTepHaloM U
y4eOHBIMH ~ YMEHHUSAMH, HaBBIKAMH M  CIHOCO0aMH  JIEATEIbHOCTH B
npodeccHoHaTbHOM 001acTH; cIoCOOSH aHATM3UPOBATh, POBOINUTH CPAaBHEHHE
u 000oCHOBaHME BBHIOOpPa METOMOB pEIICHUS 3aJdaHUA B  TPAKTHKO-
OPUCHTUPOBAHHLIX CUTYyallUAgX. BbIHyCKHI/IK II0Ka3bIBacT IlOCTaTO‘lHLIﬁ YPOBCHb
pohecCHOHANBHBIX 3HAHWM W BIIQJICHWH, CBOOOJHO OMEpUPYET HMOHATHIMH,




METOdAMH OLCHKHN  NPUHATUA pCHJCHI/II)'I. Hmeer npeaACTaBJICHUC 0
MCXKIUCHUINUIMHAPHBIX CBA3AX, YMECT aHAJIN3UPOBATH IIPAKTUYCCKHUEC CUTYallUuH,
HO JOITYCKAa€T HCKOTOPBIC NOTPCIIHOCTH. OtBer IMOCTPOCH JIOTUYHO, MaTCpUal
H3JIaracrcCsad XOopolruM A3bIKOM, HO IpU 3TOM JOIIYCKAa€T HCEKOTOPLIC
HC3HAYUTCIBbHBIC HCTOYHOCTH. BOHpOCBI, 3aJaBa€MbIC YJICHAMH FAK, HEC
BBI3BIBAIOT CYHICCTBECHHBIX Sany,Z[HeHPIfI.

Yaosiaersopu-
TeJbHO

Pesynbrar oOydeHHs TMOKAa3bIBaeT, UYTO BBIMTYCKHHK O0IamaeT HEOOXOTUMOM
CUCTEMO} 3HaHW W BIaJleeT HEKOTOPHIMH HaBBIKAMH, CIIOCOOEH IMOHUMATH U
HHTEPIIPETUPOBATh OCBOCHHYIO HWH(POPMAIIMIO, YTO SBISETCS OCHOBOM
ycnenrHoro (OpMHUPOBaHUS YMEHHA W HAaBBIKOB IS PEHICHUS ITPAKTHKO-
OPHMEHTHUPOBAHHBIX 3a/1a4d. BBIMYCKHUK MOKA3bIBACT JOCTATOYHBIC 3HAHMS, HO
MIPH OTBETE OTCYTCTBYET JOJDKHAS CBSI3b MEXKIy aHAIN30M, apryMeHTalued u
BEIBOAamu. Ha mocraBnenusie wienamu I'”AK BOTpoCH 0TBedaeT HEYBEPEHHO,
JIOTTYCKAaET MOTPEIIHOCTH.

HeynoBaeropu-
TeJILHO

Pesynbrar 00y4eHus: CBUAETENbCTBYET 00 YCBOSHUH HEKOTOPBIX AIIEMEHTAPHBIX
3HAaHWUH KIFOYEBBIX BOIPOCOB. JlOMyIEHHBIC OIMMOKU W HETOYHOCTH IPH
YCTHOM OTBET€ ITOKA3bIBAIOT, YTO BBITYCKHUK HE OBJIAAeN HEOOXOAMMOM
CHUCTEMOW 3HAHWI 0 HANPABJICHUIO MOATOTOBKHU, 3aTPYAHIETCS MPU aHAIU3E
MpakTU4YecKux cutTyauuil. He MokeT npuBecTH NpUMEpPbl W3 peaJbHOU
NpakTUKu. HenmpaBuIbHO  OTBEYaeT HA  JIOMOJHUTENBHBIE  BOIPOCHI,
noctaBiieHHble wieHaMu ['AK, wiu 3aTpyIHSI€TCsl C OTBETOM.

HrtoroBas oneHKa rocyJapcTBEHHOTO SK3aMEHa OINpEeNsieTCs] MyTeM NepeBOoAa JaHHBIX
100-6aymutbHOM mIKalel B 4-X OaJUIbHYFO KAy U mkany 1o cucteme ECTS (tabim. 5.2).

Tabnuna 5.2 — Iopsaok oneHUBaHUs Y4EOHBIX JOCTHKEHUH 00y4aroIuXCs

OlleHKa 110 Ortenka o 100- Or1eHKa 10 rocy1apCTBEHHOH IIKaje
mkane ECTS | GamipHoM mikane | sk3ameH, AuddepeHINpOBaHHBIH 3a4eT 3a4eT
A 90-100 5 (oTaM4HO) 3a4TEHO
B 80-89 4 (xopor1io) 324TEHO
C 75-79 4 (xoporio) 324TEHO
D 70-74 3 (Y10BIETBOPUTEIHHO) 3a4TEHO
E 60-69 3 (Y1OBIIETBOPUTEIHHO) 3a4TEHO
FX 35-59 2 (HEeYIOBJIETBOPUTEIBHHO) C HE 3a4TECHO
BO3MOYKHOCTBIO TIOBTOPHOM aTTeCTalluU
F 0-34 2 (HEYIOBJIETBOPUTEIILHO) C HE 3a4TEHO
BO3MOXKHOCTBIO IIOBTOPHOM Cauu MPU
YCJIOBHH 00s13aTeIbBHOTO0 Habopa
JIOTIOJTHUTEIIbHBIX 0AJUIOB

5.2. TunoBble KOHTPOJILHBIC 3a/IaHUs WM UHBIE MaTepUasbl, HEOOXOAUMBIE JIJISI OLEHKU
PE3YIBTaTOB OCBOCHUS OCHOBHOM MPO(EeCCHOHAILHOM 00pa30BaTeIbHON MPOrpaMMbl

5.2.1. IEPEYEHB BOIIPOCOB, BBIHOCUMbIX HA T'OCYJJAPCTBEHHbBIH DK3AMEH

NogakrowdhE

ABTOMaTHU3UPOBAHHbBIC TOKYMEHTAIIMOHHBIE TeXHOJI0oTHn CO 1.
bubnmorpaduueckoe onucanue: onpeneieHne, Ha3HAYeHUE U QYHKITHH.
Bune! u knaccudukanus apxuBoB. TexHOIOTHs XpaHEeHUS TOKYMEHTOB.
Bunsl u pe3ynbpratel Oubarorpaduueckoit 00padoTKH JOKYMEHTOB
Bunbl 1 xapakTepucTHKa CHCTEM MOICPKKU MPUHATUS PEILICHUH.
Bubl nCTOYHUKOBOH HHDOpMAITHIH.

Baenpenue cucteM 3JI€KTPOHHOTO JOKYMEHTOOOOpOTa Kak mpoekT. OOOoCHOBaHHE

BeiOopa COJl st mpennpuaTuii, OpraHW3alMi, YYpekKIECHHH Ha OCHOBE ONpEeIeSICHHBIX




KpPUTEPHEB.

8. Heranm3upoath OnzHec-mpouecc «Perucrpanus 1 KOHTPOIb UCIIOTHEHUS BXOISIINX
JIOKYMEHTOBY.

9. HokymeHT u wuHpOpMaLuUs: ONpEICICHHE TMOHATHH, (QYyHKIUH, CIIOCOOBI
JIOKYMEHTHPOBaHUS.

10. oxymeHTanbHOE O(GOpMIIEHHE y4eTa JCHEXKHBIX CPEICTB Ha PAacUCTHOM CYETe U
Kacce NpeAnpHsITUS.

11. JloxymeHTabHBIe CUCTEMBL. JJOKyMEHTHBIE pecypchl. Y HU(UIIMPOBAHHBIE CUCTEMBI
JIOKYMEHTALUH.

12. JlokyMeHTUpOBaHHE BO3HUKHOBEHUS M MIPEKPAIICHUS TPYIOBBIX OTHOIICHHH.

13. JlokyMeHTMpOBaHME W perjaMeHTalus JesTelbHOCTH npeanpusatus. Cucrema
OpTaHU3alMOHHO-TIPABOBBIX TOKYMEHTOB.

14. ToxymeHTHpoBaHHE (PUHAHCOBO-XO03AHCTBEHHOM JEATEILHOCTH MPEIIPUATHSL.

15. JlokymeHTupOBaHHas uHpOpManus KaK 00BEKT MH(OPMaLIMOHHBIX
IIPaBOOTHOLICHHUH.

16. JlokyMEeHTOOOOPOT OpraHU3alNH, €T0 TapaMeTPhl M CIIOCOOBI ONTHMHU3AIINH.

17. JXKu3sHeHHbIH LUK CO3[JaHUs, PA3BUTHUS U SKCIUTyaTallud HHPOPMALIMOHHON CUCTEMBI
B yIIPaBIICHUH.

18. 3aronoBok 6ubinorpaduyeckoit 3anucu 1 ero BUBI.

19. 3aronoBok Imy0JIMKyeMOTro JOKYMEHTa, €r0 Ha3HAYCHHE, COCTAB DJIIEMEHTOB U TTOPSIOK
UX PACIIOJIOKEHHUS.

20. 3akoHOomaTenpHas perjJaMeHTals JOKYMEHTAIIMOHHOTO 00ECTICUeHHS YIIPaBICHUS
B Jloneuxoii Haponnoii Pecy6nuke.

21. ladopmaronHoe oOecTieueHre YIpaBIeHNs: CTPYKTypa, OpraHnu3anus, TpPeOOBaHMS.
Hcnonp3oBaHue TOKyMEHTAIBHBIX CUCTEM U 0a3 JaHHBIX B YIPABJICHUU.

22. NudopmanmoHHbIE peCypChl: CYIIHOCTD, KilacCH(pHUKAIsi, OCOOCHHOCTH.

23. Knaccudukanus JOKyMEHTOB B npeneiax apxusa. OnpenenaeHne rpaHull apxuBHOTO
dbonma

24. Knaccudukanus M Ha3HaYeHHE NPOTPAMMHBIX MPOJIYKTOB CHUCTEM HIIEKTPOHHOTO
JIOKYMEHTO000pOTA.

25. Knaccudukanus u xapakTepucTuka MHPOPMALMOHHBIX CHCTEM C YYETOM YpPOBHEH
yIpaBJIeHUs NPEANPHUITHEM.

26. Kmaccudukanus nHPOPMAIIMOHHBIX CUCTEM IO XapaKTepy HCIOIb30BaHUS U chepe
IIPUMEHEHMS B JOKYMEHTOBEIEHUH U apXUBOBEACHUU.

27. Knaccudukanus UCTOpUIECKUX UCTOYHHKOB.

28. Knaccudukanuss CUCTEM: TIO TPOUCXOXKIEHUIO, IO CJIOKHOCTH, IO CTENeHU
M30JIMPOBAHHOCTH OT CPEbl, 10 XapakTepy (QyHKIIMOHHUPOBAHUS, 110 CIIOCOOAM 33aHus IIeNeH,
0 crioco0aM yIpaBJICHHS.

29. KoMMyHUKaIMOHHAsi TOJMTHKA B MapKETHHTe HH()OPMAIMOHHBIX TNPOIYKTOB U
YCIIyT.

30. KommiekToBaHHE TOCYJapCTBEHHBIX AapXHBOB JOKyMEHTaMHu [ OCyZapCTBEHHOTO
ApxuBHOTO (hOHIA.

31. Kpurepuu BbIIeneHUs] KOHQUIACHIUAIBHBIX JOKYMEHTOB U3 OOIIEro IOTOKa
MOCTYMAIOLIMX JOKYMEHTOB.

32. Mexaynapoanslii crannaptaeiii Homep kHurd (ISBN). ABropckuii 3HaK.

33. MeHeKMEHT U MapKEeTHUHT B apXUBax

34. MecTto U poib IIEHOBOW MOJUTHKH B KOHIENIMHA MapKeTHHTa MH(POPMAIMOHHBIX
MIPOAYKTOB U YCIYT.

35. MeToanka cocTaBiIeHHUs HOMEHKIATYPHBI Je]l.

36. MeToabl U TOPU30HTHI IJIAHUPOBAHUS XO3HCTBEHHOM JESATEIbHOCTH NPEAIPUATHSL.

37. Mopenb B3auMoieicTBHs OTPBITHIX cuctem OSI.

38. MotuBanus 1 MOTUBALIMOHHBIH MpoLecc.



39. Hasnauenwne u ocHoBHbIe pyHKIIMH MRP-cuctem. Ctpykrypa MRP-I1 cuctem.

40. HayuyHO-cripaBOYHBIH anmapar JOKyMEHTAILHON MyOJINKaIIUH.

41. HayuyHo-cnipaBOYHBIH anmapar JOKyMEHTaJIIbHOW MyOIuKanuy.

42. HopmaTHBHO-TIpaBOBass M HOPMAaTHBHO-METOAMYECKass 0a3a JeIONpPOM3BOJCTBA B
Hounernkoit Hapoanoit Pecrrybnuke.

43. HopMaTHBHO-TIPaBOBBIEC aKThl, OTPAaHUYMBAIOIIIE JJOCTYI K QpXHUBHBIM JOKYMEHTAM.

44, O00CHOBAaTh TEXHOJOTMUECKUE M OpraHU3allMOHHbIE NMPEUMYILECTBA 3JIEKTPOHHBIX
JIOKYMEHTOB.

45. O0bscHUTE, KAKUE OCHOBHBIE HAIIPABJICHUSI Pa3BUTHUS JICJIONPOU3BOJICTBA CIIOKUIHCh
B CCCP.

46. OnuiuuTe U JeTanu3upyiTe 6usHec-mpouecc «Perucrpanus 1 KOHTPOIb UCIIOIHEHUS
BXOSIIIUX JOKYMEHTOBY.

47. OcHOBHbIE HAIIPABJIEHUS COBEPIIEHCTBOBAHUS MH()OPMAIIMOHHON €A TEIbHOCTH.

48. OCHOBHBIC ATANbl PEUHXKHHUPUHTA OM3HEC-TIPOIIECCOB (00IIHe MOHATHS ). OCHOBAHHS
JUI Hayasa paboT MO peMH)KUHUPUHTY.

49. Oco0eHHOCTH JeI0BOW mepenuckd. Buasl mmcem. BeneHnue 31eKTpOHHON JeI0BOM
MIEPEUCKH.

50. OcoOeHHOCTH TOKYMEHTAITLHOTO 0OPMIICHHS OTICpAlliii TI0 HAYHCIICHHUO M BBITUIATE
3apa0O0THOM 1u1are.

51. OcobeHHOCTH U BUJIbI UH(POPMALIMOHHO-CITPABOYHBIX IOKYMEHTOB.

52. OcobGeHHOCTH HH(POPMALIMOHHOTO MAPKETHUHTA.

53. OcoOGeHHOCTH COCTaBICHUSI COBMECTHBIX IPHUKA30B.

54. Odopmiienue KOuil U BBITUCOK U3 CITYKEOHBIX JOKYMEHTOB.

55. OxapakTepu3oBaTh  COCTABISAIONIAE  AJIEMEHTHl  CHCTEMBI  DIIEKTPOHHOTO
JIOKYMEHTOO0OpOTa M TMEepeyYeHb BOIPOCOB, KOTOPBIE pELIAIOTCS Ha KaXJIOM M3 YpOBHEH
yTIpaBJICHUS.

56. IlonsTHe, cBOMCTBA, MPU3HAKU U (PYHKIIMU JTOKYMEHTA.

57. TIpaBoBBIE OCHOBBI PACCEKPEUMBAHUS APXUBHBIX JOKYMEHTOB.

58. IlpuBecTH XapakTEpUCTUKY U MPHUMEPHI CUCTEM, KOTOPBIE HAXOAATCA B pPEXKHUMaX
pa3BuTHs U QYHKIIMOHHPOBAHUSI.

59. IlpunoxeHus K npukazam: opOpMIIEHHE CCBUIOK U OTMETOK, BHECEHHE N3MEHEHHIH.

60. ITpuunHBI BOSHUKHOBEHHUS U OCOOCHHOCTH KOMITAHW HOBOTO THIIA.

61. IIpodeccronanpHble 3a7aud, KOTOpBIE JOJDKEH KOMIIETEHTHO pemaTh OaKaiaBp
JIOKYMEHTOBE/ICHUS U apXUBOBEICHMUS.

62. Coop u o6paboTka uHpOpPMAIHK TIPU TUIAHUPOBAHUU JICSITETLHOCTA OPTaHU3AINHA U
MPUHATUH YIPABIEHYECKUX PEIICHUI.

63. CoctaB U KkimaccuuKalus ynpaBJICHYECKHX JOKYMEHTOB. COBpEeMEHHBIE CIIOCOOBI
JOKYMEHTHPOBAHUS YIPABICHUECKON 1EATEIbHOCTH.

64. Crpykrypa ynpasieHus VHTepHET U KIHEHT-CepBepHas apXUTEKTypa CETH.

65. CTpykTypHasi CBS3HOCTb TEKCTa JIJIOBOIO JIOKyMEHTAa: IOHATHE, Ha3HAYCHMUE,
TIPUMEDBI.

66. CyImHOCTb U OCOOEHHOCTH JOKYMEHTHOW KOMMYHMKALINH.

67. CymHOCTb U coiepsKaHUue OCHOBHBIX (DYHKITHIA yrpaBieHusl.

68. TailM-MeHeXKMEHT KaK cHcTeMa yIpaBJICHUS BpEMEHEM PYKOBOIUTEIIS.

69. dakrTopbl, MPHUBOIANINEC K yTpaTe W IOBPEKICHUSIM TOKyMEHTOB. (OOecrieueHue
COXPaHHOCTH apXUBHBIX TOKYMEHTOB.

70. ®axThl, CBHUIETEIBCTBYIOIIME O CYIIECTBOBAHMHM Y YEJIOBEYECTBA MArHUTHO-
MH(POPMALMOHHOM 3aBUCHMOCTH.

71. XapaktepHucTHKa YpOBHEH peannzanuy nHHOPMAIIMOHHON 0€3011aCHOCTH.

72. XapaKkTepuCTHKa, Ha3Hau€HHE, OCHOBHBbIE KOMIIOHEHTbl  HMH(POPMALMOHHOM
TEXHOJIOTUH 00pabOTKH JTaHHBIX.

73. Lenu u GpopMbl HCHIOIB30BAHUS APXUBHBIX JOKYMEHTOB.



74. 1lenn, METOJIBI M TTOAXO/IbI B YIIPABICHYCCKOM aHAIH3E.

75. DxcnepTu3a HEHHOCTH JTOKYMEHTOB: 1I€J1, 33JJa4l U METO/IbI €€ TIPOBEACHUSI.

76. IIpoBecTH aHaIW3 CUCTEMBI JIEKTPOHHOTO IOKYMEHTOOOOpoTa. Pe3ynbpTaT 3aHECTH B
Ta0JIHILy.

Norn [TpusHak Tun oObekTa mo O6ocHOBaHME
KJ1acCuUKauu MIPU3HAKY MIPUHAJICKHOCTH

1

2

HpOBCCTI/I OIMMCAaHUC CUCTEM, IPHUBOJA IMOJIHBIC OTBCTHI HA CIICAYIOMIUC ITYHKTBI:

- ompejesieHue OCHOBHOM 1enH (PYyHKIIMOHUPOBAHUSI CUCTEMBI;

- aHaJINn3 CUCTEMBI ITO BCEM OCHOBHBIM IIPHU3HAKAM;

- ompejesieHue TMoJae3HOCTH (TOTPEOHOCTH) CUCTEMBI ISl 00IIecTBa (YeNOBEKa).

5.2.2. THIIOBAIE IIPAKTUKO-OPUEHTHPOBAHHBIE 34/{AHNU, BBIHOCHUMABIE HA
T'OCYJJAPCTBEHHbIN DK3AMEH

3aoanue 1. Onipenenure BUJ JACIOBOTO MUCHhMa MO (GyHKIMOHATHLHOMY Ha3HA4YCHHIO, 11O
CTETEHHU JOCTYIHOCTHU COJEpIKalleicss B HeM MH(pOpMalnu, o 00beMy, o0 BUAY UH(pOpMAIHH,
10 KOMIIO3ULIUH, IO CTHIIIO U3JI0XKEHUS.

3aoanue 2. Yxaxure HETOUHOCTH B 0(OPMIIEHUHN UH(OPMAIIMOHHOMN U CITy)KeOHON YacTu
JIeJI0OBOTO IIHChMa.

3aoanue 3. OTpenakTHPyTE BHICKA3bIBAaHMS O(UITHATBHO-IEIIOBOTO CTHIISA. Y KQXKUTE BH/T
peyeBoil ONIMOKH.

3aoanue 4. Onumure CTPYKTypy (KOMIIO3HMIIMIO) JEJIOBOIO MHChbMA, BBIICIIUTE
COCTaBJIAIOIIME UH(POPMALIMOHHOH U CITy’)KEOHOM YacTH.

3aoanue 5. Packpoiite aO0peBUaTypy M YKaKUTE IMOJTHOE HaMMEHOBaHUE (helepatbHbBIX
OPraHOB UCIIOJHUTEIbHOM BIACTH.

3aoanue 6. Haiinure ommOKku B 3amucu 00 yBOJBHEHUH, BHECEHHBIE B TPY/IOBYIO
KHIDKKY paOOTHHKA, YBOJIGHHOI'O 3a IIOSBJIEHHME Ha pPadOTe B COCTOSIHUU QJIKOTIOJIBHOTO
OTIbSTHEHMUS.

3aoanue 7. Haiimute ommOKM B JIOKJIAJHOW 3alUCKE O MepeBoje pabOTHHKA C OJHOM
JOJKHOCTH HA APYTYIO U BHECEHUU M3MEHEHUH B IITATHOE PACIHCAHUE.

3aoanue 8. Odopmure HEOOXOAUMBIE TOKYMEHTBI Ha OT3bIB 3a5BJICHUS 00 YBOJILHEHHH.

3aoanue 9. Haiinure ommOKy, TOMyIeHHbIe TIPU 0(pOpMIICHUN yBeIOMJICHHUS pabOTHHKA
0 BPEMEHHU HayaJla OTIyCKa.

3aoanue 10. Haiingute ommOKM, JOMYIIEHHbIE MPU COCTABIEHUHU CIIy’KEOHOTO IHUCbMa
YBOJICHHOMY COTPYJIHUKY O Bbl1aue TPYJAOBOW KHUKKH.

3aoanue 11. Haiinute ommOKu mpu opOPMIICHUHU 3asBICHUS O MEPEHOCE OTIyCKa Ha
JIPYTro# CpoK.

3aoanue 12. Yxaxure, Kakue oUIMOKN ObUIM JOMYIIEHBI MpU OPOPMIIEHUH MpHKa3a 00
YBOJIbHEHUH paOOTHHKA B CBSI3U C COKPAILIEHUEM ILTATOB.

3aoanue 13. Ykaxute, Kakue HEOOXOJUMBbIE PEKBU3UTHl OBLIM MPOMYILIEHBI IPHU
oopmieHnH peleHns o0IIero cooOpaHus opraHu3anuu (YUperkIeHus).

3aoanue 14. Yxaxure, Kakue W3 TEPEUYHCICHHBIX COOpaHUi, COBEIIAHHM, 3acelaHui
noJyIekaT 0043aTeIbHOMY IPOTOKOIUPOBAHUIO.

3aoanue 15. Haiimute ommOKy, NOMyUIEHHbIE NMPU COCTaBICHUM Tesie(OHOTrpaMMBl,
HEOO0XOAMMOM B KOHKPETHON YIIPAaBIE€HUECKOW CUTYAIHH.

3aoanue 16. PaccraBbTe B MNpaBWIBHOW TIOCJCIOBATEIBHOCTH OTAIlbl COCTABICHHS
CBOJIHOW HOMEHKJIATyphl A€


garantf1://12030601.1000/
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1. CornacoBaHue MpoOeKTa CBOJHOM HOMEHKIATYPhl NI€J C JHIIOM, OTBETCTBEHHBIM 3a
apXuB

2. CocraBieHHe MMPOEKTa CBOAHON HOMEHKIIATYPHI JE

3.Ilonnucanue CBOJHOM HOMEHKJIATypbl nen PYKOBOAMTEIIEM CITyKOBbI
JIOKYMEHTAIlMOHHOTO 00eCTIeYeHUs yIPaBICHUS

4. YTBepkeHUE CBOJJHOM HOMEHKIIATYPHI J1€]1 pyKOBOJIUTEIEM OpraHUu3aluu

5. CocTaBieHre HOMEHKJIATYPHBI JIe] CTPYKTYPHOTO MOJIpa3iesieHus

6. Peructpanus cBOJHOI HOMEHKJIATYPHI €T

7. CornacoBaHHe MPOEKTa CBOAHOW HOMEHKJIATYpPHI JIe C SKCIEPTHO-IPOBEPOUYHOM
KOMMCCHEN apXUBHOI'O OpraHa

8. CornacoBaHue NpPOEKTa CBOJHON HOMEHKIATYphl 1€l C SKCIEPTHOW KOMHUCCHUEH
opraHuzaiuen (IIeHTpaIbHOM YKCIIEPTHON KOMHUCCHUEH)

3aoanue 17. CpeactBamu TEKCTOBOTO Iporieccopa Word cocTaBUTh CIOXKHBIN IIPUKA3 O
mnaHoMy coctaBy OOO «Bekrop»: npunaTh Ha paboty Oyxrantepa 1 kateropun MBanosy K. C.;
nepeBect  TokapeBa I.K., »skoHomucTa, Ha [JODKHOCTH MapKeTojora B cllydae
MIPOM3BOJICTBEHHON HEOOXOAUMOCTH Ha 1 mecsi; oO0bsBuTH OnaromapHocth Kasanmery B.B.,
CIIELUATIUCTY IJIAHOBOTO OT/ENa, 32 YYaCTUE B OATOTOBKE BhICTaBKH « TexHuka-2015»; BiHeCTH
JUCLUIUIMHAPHOE B3bICKaHHWE B (DOpME BBHITOBOpA 3a CHUCTEMATUYECKOE OMNO3AaHME Ha padoTy
anexrpociecapro llerposy WM. H.; yBomute Ilponenko E.B., knagoBmuka, B CBS3U C
CHUCTEMAaTUYECKUM HEBBIOJTHEHUEM PAOOTHHKOM CBOMX OOS3aHHOCTEH 0€3 YBaXUTEIHHBIX
MIPUYHH, BO3JIOKEHHBIX HAa HET'O TPYIOBBIM JJOTOBOPOM.

3aoanue 18. IlpoBectn cpaBHUTENIbHBIN aHanmu3 cucteM "BY3" u "T'OPO/", yka3ate ux
CBSA3U C OKpYXAalollel Cpeloil, BXOJIHbIE U BBIXOJHBIE IMapaMeTpbl, BO3MOXKHBIE COCTOSHUS
CHUCTEM, nojicucTeMbl. OXapakTepu3yiTe CUCTEMBI C YYETOM KPUTEPUEB KIACCUPHUKAIIH.

3aoanue 19. CpenctBamu TekcToBoro mporeccopa Word opopmuTte ciryke0HOE THCHMO,
B KOTOpOM HJET peyb O HampasieHuu naptHepam — OOO «BekTop» — MNOANHCAHHOTO U
CKpeIUIeHHOTo mnevaThio qoroBopa Ne 2013-25-07 ot 24.04.2015 ¢ mpoTOKOJIOM pa3HOTIACHIA.
Bripaxkaercs npocs0a moanucaTh NPOTOKOJ Pa3HOTIACHHM, CKPEUTh NEYAaThI0 U OJJUH SK3EMIUISIP
BBICJIATh B Ball ajipec B TeueHue 10 queit.

[Ipunoxenus: 1) noroBop B 2 9k3. (Ha 6 nMHCcTax); 2) MPOTOKOJ pa3HOTIACHU B 2 9K3. (Ha
2 JMcTax).

3aoanue 20. Co3znate GopMy KypHaja perucTpalii KOppecrnoHAeHIun (ruceM) B MS
Office Excel, conepxamryto crenyromue oOs3arenbHble rpadbl:  gata  MOCTYIJICHHMSA,
PErUCTPallMOHHBIM HOMEpP, KOPPECIOHJIEHT (aBTOp OOKYMEHTa), JaTa W HOMEep JOKyMEHTa
(ucxonmsmuii), BUJ JOKyMEHTA, KpPaTKOE COJEpKAHME JOKyMEHTa (3arojIoBOK), pPE30JIOLus,
OTMETKA O BBIIIOJIHEHUH IOKYMEHTA.

3aperucTpupoBaTth ~ MUCHMO-TIPEANIOKEHUE, IMHUCHMO-3aMpPOC, TMHCHMO-TIPOCKOY  C
PE3OMIONMSAMU  TEHEpaJbHOrO0  AUPEKTOpa,  3aMECTHTENsT  TEeHEpaJlbHOTO  JUPEKTOpa,
KOMMEPUYECKOI0 AUPEKTOPA COOTBETCTBEHHO.

OcyiecTBUTh (PUIBTPALMIO JAAHHBIX JKypHala PErucTpalyu, KOTopas MOMOXET HaWTh
MMChMa, OTOOpAHHBIC MO PA3IMYHBIM KPUTEPHUSIM: TI0 BHIY ITOKYMEHTa, [0 KOPPECTIOHICHTY, B
COOTBETCTBUH C PE30OJIONUSMHU JTOJKHOCTHBIX JHIl. [IpoBecTH MHOrOypOBHEBYIO (DMIIBTPAIHIO
JAHHBIX, OCYLIECTBIISAIOILYIO MIOUCK BCEX JOKYMEHTOB C PE30JIOLUEN TeHEPATILHOTO AUPEKTOPA,
nonydyeHHbIX 11.05.2016, 1 OTCOPTUPOBaHHBIX B yKa3aHHOM TMOPSJKE: ¢ Hayaja — MHChMa-
MIPENJIOKEHUS, 3aTEM — IUChbMa-3alpOChl, B KOHIIE — INCbMa-IIPOCHOBI.

3aoanue 21. Odopmute 3asBJICHHE CEKpEeTaps COTVIACHO pacCMaTPHBAEMOM CHUTYaIlWH.
JIOKyMEHT JTOJKEH COJIePKaTh BCE HEOOXOAUMBIE PEKBU3UTHI, KOTOPBIE OTOOpakal0T OCHOBHBIE
3Tamnbl paboTHl ¢ JaHHBIM JOKyMeHTOM. Ompenenurte, 00sS3aH U PYKOBOIUTENb OpPraHH3AIUH
MIPEIOCTABIATh PAOOTHUKAM YaCTh €KETOIHOTO OTUIAYMBAEMOT0 OTITYCKa TI0 MX MPOCHOE; MOXKET
71 paOOTHUK MPOCUTH U MOJYYUTh YacTh OTIYCKa B pabOYMX AHSIX.

Cexkpetapp KoroBa M. C., paboratomas B 3A0 «IIpoMcBsi3zby, oOpaTuiack K UPEKTOPY
opranmzanuu ['yzeeBoii JI. A. ¢ mpock0oii 0 MPEeIOCTaBICHUN €l YaCTH €XETrOAHOTr0 OTITyCKa
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MIPOIOKUTEIIHOCTRIO 5 mHeH, ¢ 21 mo 25 mapta 2016 r. Bormpoc 006 oTmycke ObLT COTJIacOBaH C
HavyaJIbHUKOM cekperapuara Mopo3ooii O. A. PykoBoauTenb OpraHu3allud HE COIVIACHIICS C
MPEIOCTABICHUEM OTIyCKa B YKa3aHHBIA CEKpeTapeM IMEepHUoA, T. K. OH OXBaThIBall TOJIBKO
paboune JHU U HE BKITIOYAJl BEIXOIHBIE JTHU, KOTOPBIE TAK)KE BXOAT B €)KETOJHBIH OIIaYNBACMBbIii
OTITYCK.

3aoanue 22. C nomourpio Microsoft Word cipoektupoBath 0011mii GJ1aHK 1 OJTaHK MHChMa
KOHKPETHOW OpraHU3alliy C YIJIOBBIM U MPOJOJIBHBIM PACIONIOXKEHHEM PEKBU3UTOB Ha (hopmare
A4.

Ha ocHOBe OCHOBHBIX 0JIaHKOB CIIPOEKTHUPOBATH BCIIOMOTATENbHbIE OJIAaHKH: KOHKPETHOTO
BUJA JIOKYMEHTa OpraHU3alluy; CTPYKTYpPHOTO IIOApA3/EICHHs] KOHKPETHOM OpraHu3aluy;
JOJKHOCTHOTO JIUIAa OPraHu3alllu.

5.3. Meronuueckue Marepuasbl, ONPEAEIOIUe MPOLEeaAYypy OLCHUBAHUS Pe3yJIbTaTOB
OCBOEHUSI OCHOBHOM NMpoQeccruoHanbHON 00pa30oBaTeIbHOM POrpaMMbl

1. B nmepro moaAroTOBKH K rOCYyAapCTBEHHOM UTOrOBOM aTTECTAllMU U €€ MPOBEIACHUS
HE00XO0AMMO UCIIOIB30BaTh (POH]] OLIEHOUYHBIX CPECTB:

— MepevYeHb KOMIIETEHIMH, KOTOPBIMU JTOJIKEH OBJAJETh OOYyYaroLUiics B pe3ysbTare
OCBOCHMS OCHOBHOH MpodeccnoHanbHOM 00pa3oBaTeIbHOM MPOrpaMMBl;

— ONMCAaHME IOKa3aTejell M KPUTEpUEB OLICHUBAHMUS KOMIIETEHLMH, a TaKXKe IIKaj
OLICHMBAHMUS (KPUTEPUH OLIEHKH PE3YJIbTaTOB CAAYU FOCYAAPCTBEHHOIO AK3aMEHA);

— TUIOBBIE KOHTPOJIbHBIE 3aJJaHUSl UJIM WHbIE MaTepuaibl, HEOOXOIUMBIE JJIsi OLEHKU
pe3yJIbTaTOB OCBOSHHUSI OCHOBHOM MPO(hecCHOHATIBHOI 00pa30BaTeIbHON MPOrpaMMBbl).

3. KrocymapcTBeHHOM UTOTOBOI aTTeCTalllU JOMYCKAeTCs 00yJarouuiics, He UMEIOIIHA
aKaJeMUYEeCKOM 3a/I0JDKEHHOCTH M B TOJHOM OO0BEeMe BBINOJHMBIIMKM yueOHBIH IMJaH WiIH
WHAMBUAYAIbHBIN YUYEOHBIN TUIaH [0 COOTBETCTBYIOIEH 00pa30BaTeNIbHOM MpOrpaMMe BhICILIETO
o0Opa3oBaHUsI.

4. Bo BpeMs rocy1apCTBEHHOI'O SK3aMEeHAa UCIIOJIb3YIOTCS:

— KOIIMM BCEX NPUKA30B, CBSI3aHHBIX C TOCYAapCTBEHHOM HTOTOBOM aTTECTALIMEH;

— TankKa Ha KaXAoro oOydYaromierocs, JOMYUIEHHOTO K T'OCYJapCTBEHHOMY 3K3aMEHY,
coJieprKalias 3a4eTHYI0 KHIDKKY, JINYHYIO U y4eOHYI0 KapTOUKH, MaTepHalibl U3 MOPTHOIUO U T.
1.);

— IIporpaMMa rocyJIapcTBEHHON UTOIOBOM aTTeCTalluy;

— KOMIUIEKT OJJaHKOB OMJIETOB TOCYAapCTBEHHOTO dK3aMeHa (YCTaHOBJIEHHOTO 00pasIia)
Y TIPUJIO’KEHUSI K HUM, TTOATOTOBJICHHBIE HA OCHOBE (DOH/IA OLIEHOYHBIX CPEICTB;

— OTHCaHUe IIKaJIbl OLCHUBAHUS;

— ’K3aMEHALMOHHAsI BEIOMOCTb T'OCYIapCTBEHHOI'O IK3aMEHA;

— CIPaBOYHbIE, METOAMYECKHE U MHBIE MaTepUAIbI;

— OJaHKM U1 yCTHOTO OTBETA.

6. PEKOMEH/JIALIM OBYYAIOIIUMCH 11O ITOAT'OTOBKE K
I'OCYIAPCTBEHHOMY 5K3AMEHY

['ocynapcTBeHHBIN 9K3aMeH MPOBOJIUTCS TI0 OHMIIETaM, COIePIKAIUM BOIIPOCH U 3aJaHUS
0 AMCLMILIMHAM: «JloKymMeHTOBencHHE», «ApXHUBOBeIeHUE», «OpraHuszanus U TEXHOJIOTHUS
JOKYMEHTALIMOHHOTO ~ O0ECTIEYECHUsI  YNpaBICHUS», «IDJICKTPOHHBIA  TOKYMEHTOOOOPOT,
«Mupopmanuonnass  GezomacHocTh M 3ammra  MHGopMaumuu»,  «OpraHu3alMoOHHO-
JOKYMEHTALlMOHHOE 00€CIIEYEeHUE NEATEIBHOCTU PYKOBOAUTENA», «KaapoBoe 1emonpon3BoacTBo
U apXuBbl JIOKYMEHTOB II0 JIMYHOMY COCTaBY», Pe€3yJbTaTbl OCBOEHHUS KOTOPBIX HMEIOT
OIIpeIENAIOIIEe 3HAYCHHE 1JIs1 TPO(PECCUOHAIBHON AESTEIbHOCTH BbIITYCKHUKOB.

l'ocynapcTBeHHBIN 3K3aMeH NMpOBOAMUTCS ycTHO. Kaxaplii Omier Ha rocyaapCTBEHHOM
9K3aMEHE COAEPKUT JiBa TEOPETUYECKUX Bompoca M3 m. 5.3.1 U JBa TUMNOBBIX MPaKTHKO-
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OPUEHTUPOBAHHBIX 3aJJaHMs, THIIBI KOTOPBIX YKa3aHbl B I1. 5.3.2 HacCTOALIEH MPOrpamMMBl.

Jns NOATOTOBKM YCTHOIO OTBeTa MO OWIETy TIOCYJapCTBEHHOTO JK3aMEHa
oOyuaromeMycs oTBoAUTCs He 6osee 1 yaca, Ha oTBeT 1o Ounery — 10 30 MUHYT.

Pe3ynbpTathl rocyJapCTBEHHOTO 3K3aMEHa ONPEEISIIOTCS OLEHKaMHU «OTJIIMYHOY,
«XOpOUIO», «yIOBIETBOPUTEIBHO», HEYAOBIETBOPUTENbHO». OLIEHKH «OTIMYHO», «XOPOLIO»,
«YIOBJIETBOPUTENIBHO)» O3HAYAIOT YCIEIIHOE IPOXOXKACHUE TOCYIapCTBEHHOI'O 3K3aMeHa U
SBJIIIOTCS. OCHOBAHMEM JUIsl IOIyCKa 0Oydarolerocs K 3aluTe BBITYCKHOW KBalIU()UKALMOHHOM
pabotel. Illkana oneHuBaHUS (KPUTEPUU OLEHKU pE3yJibTaTOB CJla4d IOCYJapCTBEHHOI'O
9K3aMeHa) MPeJCTaBIeHa B 1. 5.2 HACTOSIIET0 U3/IaHHs.

Jnst ycnemHoi cnayu rocyAapcTBEHHOIO 3K3aMEHa O0YyYaroUuiicsl JOJKEH MOCETUTh
IpeIdK3aMEeHAlMOHHYI0 KOHCYJIBTAIMIO 110 BOIIPOCaM IPOrpaMMBbl FOCYIapCTBEHHOIO HK3aMeHa.
[Ipensk3aMeHaIMOHHAsE KOHCYJIbTALUSl BKJIFOUAETCSl B pAacIUCaHUE I'OCYIapCTBEHHON HMTOTOBOU
aTTecTalluy, KOTOpOE YyTBepXKJIaeTcss He mo3jaHee uyeM 3a 30 KaleHIapHBIX JHEH 10 IHS
IIPOBEJICHUS TOCYITaPCTBEHHOT'O IK3aMEHa.

[ToaroToBKy K IOCyJapCTBEHHOMY 3K3aMEHy ClIeAyeT HauMHaThb C O3HAKOMJICHHUS C
MIPOrpaMMOi rOCYJJapCTBEHHOTO 3K3aMe€Ha, KOTOpasi JOBOJUTCS /10 CBEJIEHUsI 00ydYaroluXcsl He
O3 HEE UeM 3a 6 MeCALEB 10 Havajla FOCyJapCTBEHHOM UTOTOBOM aTTECTALUH.

[Ipu moAroToBKe K OTBETY Ha BOMPOCHI OWJIETa rOCYAapCTBEHHOrO dK3aMeHa B OJlaHKe
JUISL YCTHOT'O OTBETa HEOOXOAMMO COCTABUTh PAa3BEPHYTHIN IUIaH, OPUEHTUPYSICh HA MaTepUaJIbI
nporpaMmsl. [Ipyu HE0OX0IMMOCTH OTAENbHBIE (PPAarMEHThl OTBETA MOXKHO MPUBECTH MOJIHOCTHIO
(HarmpuMep, onpeaeneHus UCTIONIb3YeMbIX MOHATHI). OTBET Ha BOMpoc Ouiera Hy>KHO HaYMHATh
C OOIIMX TMOJIOKEHUI U MOCTETIEHHO MEPEXOAUTh K 3HAUUMBIM JI€TaJISIM.

BaxHpIMM IIOKa3aTENSIMU T'PAMOTHOT'O OTBETA HA FOCYJAPCTBEHHOM DK3aMEHE SIBIISIFOTCSL:
CTPYKTYPUPOBAHHOE U YETKOE M3JI0KEHHE TEOPETHUECKOro MaTepHualia, BhIpakeHHasi aBTOPCKast
MO3ULMSA, JAEMOHCTpalus IOMCKa PELIEHWH B HECTaHJAPTHBIX IPAKTHKO-OPHUEHTHPOBAHHBIX
CUTYalUsX, JJOTUYHOCTh, YETKOCTh MPHU OIMpPENEICHUH HUCIOJIb3YEMbIX MOHITHH, YMEHUE JeNaTh
BBIBO/Ibl; CTUJIMCTUUECKH IPAMOTHAs! peyb.

7. OBECIIEYEHME  OBPA3OBATEJIbHOI'O  ITPOLECCA  JUIA  JiUL C
OI'PAHMYEHHBIMU BO3MOXHOCTAMMU 3JOPOBbA 1 UHBAJINZIOB

B xoxe peanuzanuu TUCIUIUIMHBI HCTIONB3YIOTCS CIEIYIONINE JTOMOTHUTETHHBIE METOIBI
00yYeHUsI, TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH U TIPOMEKYTOYHOM aTTeCTallMi 00YJYaloIUXCs B
3aBUCUMOCTH OT UX UHAUBUIYAIbHBIX OCOOEHHOCTEH:

1) JUIA CJIENBIX U CIIA0OOBUIAIINX

- JEKIUU 0(hOPMIISIOTCS B BUJIE DJIEKTPOHHOTO IOKYMEHTA, IOCTYITHOTO C TIOMOIIIBIO
KOMIThIOTEPA CO CIEIHATM3UPOBAHHBIM ITPOTPAMMHBIM 00€CTICUeHUEM:;

- JUISL  BBITIONHEHWS  3aJlaHusg  TpU  HEOOXOJUMOCTH  TPEIOCTaBISACTCS
YBEITUYHMBAIOIIEE YCTPOUCTBO; BO3ZMOXKHO TaKXKe HUCITOJIH30BAHNE COOCTBEHHBIX YBEIMUUBAIOIINX
YCTPONCTB;

- MMCbMEHHBIC 3aTaHHsI OPOPMIISIOTCS YBEITMUCHHBIM MIPUPTOM.

2) JUTS TITyXUX U CIa00CTBIIIAIIHX:

- JeKIuH 0(GOPMIISIIOTCS B BHJIC SJICKTPOHHOTO JIOKYMEHTA,

- MUCHMEHHBIC 3aJJaHUS BBIIOJHIIOTCS HA KOMIIBIOTEPE B MUCEMEHHOU (popme;

- 9K3aMEH TIPOBOJUTCS B MHCHBMEHHOW (OpMEe Ha KOMIIBIOTEPE; BO3MOXKHO
MpoBeIeHUE B (OpME TECTUPOBAHHUS.

3) JUTS JTAI] ¢ HAPYIICHUSIMU OTIOPHO-/IBUTATEILHOTO amnmapara:

- JeKIH 0(OPMIISIFOTCSI B BUJIE DJIEKTPOHHOTO IOKYMEHTA, JIOCTYITHOT'O C TIOMOIIBIO
KOMIThIOTEPA CO CIICIMAIM3UPOBAHHBIM ITPOrPAMMHBIM 00eCIICUeHUEM;

- MUCHMEHHBIC 3aJJTaHUS BBITOJHAIOTCS Ha KOMIIBIOTEPE;

- 9K3aMeH U 3a4€T MPOBOJATCS B YCTHOM (hopMe HIIM BBIMOIHSAIOTCSA B MUCHMEHHOM
(dhopMe Ha KOMIIBIOTEPE.
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[Tpu HEOOXOIMMOCTH MPETyCMAaTPUBACTCS YBEIMYCHUE BPEMEHH JJISl TIOATOTOBKHU OTBETA.

[Mpouenypa  mpoBeACHHS  MPOMEKYTOYHOM  arTecTaliuud I OOyYaroluxcs
YCTaHABIMBACTCS C Y4YETOM WX HMHIUBUAYAIBHBIX TICHXO(DH3MUECKUX OCOOCHHOCTEH.
[TpoMexyTouHast aTTECTAIHSI MOXKET ITPOBOAUTHCS] B HECKOJIBKO 3TAIOB.

[lpoBeneHne mpoueaypbl OLEHHBAHUS pPE3YyJIbTaTOB OOyUYEHHs JIOIMyCKaeTcs C
WCIIOJIb30BaHNUEM JAUCTAHIIMOHHBIX 00Pa30BATEIIBHBIX TEXHOIOTHA.

ObecneunBaeTcs AOCTYI K HHOOPMAITMOHHBIM U OMOIHOrpaguIecKuM pecypcaM B CETH
WNuTtepHer s kKaxaoro oOydaromerocss B ¢GopMmax, aJanTHPOBAHHBIX K OTPaHUYCHHUSM HX
3II0POBbSI U BOCIIPUATHS MHPOPMALIUU:

1) JUTSI CTICTIBIX M CTTA00BUISIINX

- B TIeYaTHOM (popMe yBeTUUeHHBIM mpUdTOM;

- B (hopMe IIEKTPOHHOTO JJOKYMEHTA;

2) JUTSI TITYXUX U CTa0O0CIBIIIAIINX

- B IIeYaTHOU (opme;

- B ()OpMeE IIIEKTPOHHOTO JJOKYMEHTA.

3) JUTSI O0YYAFOIIMXCS C HAPYIISHUSIMHU OITOPHO-/IBUTATESIILHOTO arrapara:

— B neyaTHO popme;

— B ()OpMeE IIIEKTPOHHOTO JOKYMEHTA.

8. MATEPUAJIBHO-TEXHUYECKOE OBECHEYEHUE I'OCYJIAPCTBEHHOM
NTOI'OBOU ATTECTALIMU

[Ipu npoBeneHnn rocy1apCTBEHHOIO AK3aMEHA CTYIEHThI UCIIOJIb3YIOT:

y4eOHyI0 ayJUTOPHIO JJIsi MPOBENCHUS 3aHATUI JIEKIIMOHHOTO THUIA, MPAKTUYECKUX
3aHITHM, TEKYLIETO KOHTPOJIS U NMpoMexyTodHoM arrectamuu (ayn. Ne 110, r. Jlonenx, yi.
UYenrockuHries, 1. 198a), ocHameHHy0 KOMIIEKTOM yueOHOH Mebenu Ha 80 mocagoyHbIX MECT,
KOMIUIEKTOM pabodero Mecra IpernojaBaTesisi, MEJIOBOM Jockod, TeneBu3opoMm (1 1miT.),
HOYTOYKOM (1 1miT.).
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s By3oB / M. K. Kopuees, A. B. ITmenko, B. A. Mamypues. — 3-¢ u3f., nepepad. u 1om. —
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Mocksa : U3natensctBo Opaiit, 2024. — 324 c. — (Bricmiee obpazoBanue). — ISBN 978-5-

534-09092-5. — Texkcrt : anektponHsblil / O6pazoBarensHas miatdopma FOpaiir [caift]. c. 2 —
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BSD nist cBOOOHOTO IPOrPaMMHOTO 00ECIICUCHHUS ).


https://cyberleninka.ru/
https://e.lanbook.com/
https://biblio-online.ru/
http://library.donnu.ru/
http://library.donnu.ru/catalog/
http://repo.donnu.ru/

